
File Menu : Alt+F
New :- Ctrl+N
Open :- Ctrl+0, Ctrl+F12
Close :- Ctrl+W
Save :- Ctrl+S, Shift+F12
Save As :- F12
Page Setup :- Alt+P
Print Preview :- Ctrl+F2, Alt+Ctrl+I
Print :- Ctrl+P
Properties :- Alt+G

Edit Menu : Alt+E
Undo :- Ctrl+Z, Alt+Backspace
Repeat :- Ctrl+Y, F4
Cut :- Ctrl+X, Shift+Del
Copy :- Ctrl+C, Ctrl+Insert
Paste :- Ctrl+V, Shift+Insert
Clear :- Del
Select All :- Ctrl+A, Ctrl+Num 5
Find :- Ctrl+F
Replace :- Ctrl+H
Go To :- Ctrl+G ,F5

View Menu : Alt+V
Normal :- Alt+Ctrl+N
Print Layout :- Alt+Ctrl+P
Outline :- Alt+Ctrl+O
Move Up :- Alt+Sift+Up Arrow
Move Down :- Alt+Sift+Down Arrow
Task Pane :- Ctrl+F1
Heading1 :- Alt+Ctrl+1
Heading2 :- Alt+Ctrl+2
Zoom :- Ctrl+Mouse Scroll

Insert Menu : Alt+I
Page Break :- Ctrl+Enter Key
Date :- Alt+Shift+D
Time :- Alt+Shift+T
Create Autotext :- Alt+F3
Bookmark :- Ctrl+Shift+F5
Endnote :- Alt+Ctrl+D
Footnote :- Alt+Ctrl+F
Mark Index Entry :- Alt+Sift+X
Hyperlink :- Ctrl+K

Format Menu :Alt+O
Font :- Ctrl+Shift+F, Ctrl+D
All Cap :- Ctrl+Shift+A
Bullet :- Ctrl+Shift+L
Bold :- Ctrl+D, Ctrl+Shift+B
Italic :- Ctrl+I
Centre :- Ctrl+E
Left :- Ctrl+L
Right :- Ctrl+R
Justify :- Ctrl+J
Underline :- Ctrl+U
Change Case :- Shift+F3
Select Font Size :- Ctrl+Shift+P
Double Underline:- Ctrl+Shift+D
Increase Font Size:- Ctrl+Shift+> (10 Po.)
Decrease Font Size:- Ctrl+Shift+< (10Po.)
Increase Font Size:- Ctrl+] (1Point)
Decrease Font Size:- Ctrl+[ (1Point)
Hidden Text :- Ctrl+Shift+H
Indent :- Ctrl+M
Reset Char. :- Ctrl+Spacebar
Small Cap. :- Ctrl+K
Super Script :- Ctrl+Shift+(+)
Sub Script :- Ctrl+(+)
Auto Format :- Alt+Ctrl+k
Reveal Formatting:- Shift+F1

Tools Menu : Alt+T
Spelling & Gramer :- F7
Research :- Alt+Mouse Click
Thesaurus :- Shift+F7
Run Macro :- Alt+F8
Track Change :- Ctrl+Shift+E
Word Count :- Ctrl+Sift+G

     MS WORD



File Menu : Alt+F
New :- Ctrl+N
Open :- Ctrl+0, Ctrl+F12
Close :- Ctrl+W
Save :- Ctrl+S, Shift+F12
Save As :- F12

Edit Menu : Alt+E
Undo :- Ctrl+Z, Alt+Backspace
Repeat :- Ctrl+Y, F4
Cut :- Ctrl+X, Shift+Del
Copy :- Ctrl+C, Ctrl+Insert
Paste :- Ctrl+V, Shift+Insert
Clear :- Del
Select All :- Ctrl+A
Find :- Ctrl+F
Replace :- Ctrl+H
Go To :- Ctrl+G, F5
Down Fill :- Ctrl+D
Right Fill :- Ctrl+R
Delete Cell :- Ctrl+ -

View Menu : Alt+V
Task Pane :- Ctrl+F1
Select  Single Whole Row :-
Shift+Spacebar
Select Single Whole Column :-
Ctrl+Spacebar
Show/Hide Stand. Toolbar :- Ctrl+7

Insert Menu : Alt+I
Worksheet :- Shift+F11
Comment :- Shift+F2
Define name :- Ctrl+F3
Run Def. Name :- Type =Name
Function :- Shift+F3
Chart :- Alt+F1
Date :- Ctrl+;
Time :- Ctrl+Shift+:
Auto Sum :- Alt+=
Insert Cell :- Ctrl+Shift++
Insert Border :- Ctrl+Shift+7

MS EXCEL

Format Menu : Alt+O
Font :- Ctrl+Shift+F
Font Size :- Ctrl+Shift+P
Cell :- Ctrl+1
Bold :- Ctrl+B
Italic :- Ctrl+I
Underline :- Ctrl+U
Row Hide :- Ctrl+(
Column Hide :- Ctrl+)
Row Unhide :- Ctrl+Shift+(
Column Unhide :- Ctrl+Shift+)

Tools Menu : Alt+T
Spelling & Gramer :- F7
Research :- Alt+Mouse Click
Run Macro :- Alt+F8



File Menu : Alt+F
New :- Ctrl+N
Open :- Ctrl+0, Ctrl+F12
Close :- Ctrl+W
Save :- Ctrl+S, Shift+F12
Save As :- F12

Edit Menu : Alt+E
Undo :- Ctrl+Z, Alt+Backspace
Repeat :- Ctrl+Y, F4
Cut :- Ctrl+X, Shift+Del
Copy :- Ctrl+C, Ctrl+Insert
Paste :- Ctrl+V, Shift+Insert
Clear :- Del
Select All :- Ctrl+A
Find :- Ctrl+F
Replace :- Ctrl+H

View Menu : Alt+V
Task Pane :- Ctrl+F1
Slide Show :- F5
Show/Hide Stand. Toolbar :- Ctrl+7

Insert Menu : Alt+I
New Slide :- Ctrl+M

MS POWER POINT

Format Menu : Alt+O
Font :- Ctrl+Shift+F
Font Size :- Ctrl+Shift+P
Cell :- Ctrl+1
Bold :- Ctrl+B
Italic :- Ctrl+I
Underline :- Ctrl+U
Row Hide :- Ctrl+(
Column Hide :- Ctrl+)
Row Unhide :- Ctrl+Shift+(
Column Unhide :- Ctrl+Shift+)

Tools Menu : Alt+T
Spelling & Gramer :- F7
Research :- Alt+Mouse Click
Run Macro :- Alt+F8



PageMaker



VLC Media Player

Increase Volume :- Ctrl+ Up Arrow
Decrease Volume :- Ctrl+ Down Arrow
Fast Forward :- Ctrl+ Right Arrow
Rewind :- Ctrl+ Left Arrow


